
INSTRUCTION PACK
Managing hazards associated with
architectural and construction projects 
from conception to completion.

DEVELOP YOUR PRE-CONSTRUCTION INFORMATION
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STEP 1

Registration

Page 3

Input your logo here.

It will appear
throughout the

document.

Firstly, you need to
register as a user. 

You’ll be able to save,
download and amend
all your PCI’s on the

system.



STEP 2

Registration

Page 4

Input your details.

You’ll be charged
monthly and can cancel

anytime.



STEP 3

Page 5

Project Details

Input your details here.

They will appear in the
final PCI.

The details will appear
in the body of the

document.

These will appear on
the front page of the

PCI.

If the project is not
notifiable, tick the box

and proceed to the
next step,

If the project is
notifiable, click on the

link and notify the
H.S.E. of the project.



STEP 4

Common Significant Project Risks
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The Prinicipal
Designer & Design

team should identify
significant, hard to

manage and
unusual risks.

Select the risk(s)
applicable to the

project and review/
amend  the

associated text to
make it applicable

to your project.



STEP 5

Pre-Construction Risks
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If you haven’t identified
all the risks in Step 4, 

We’ve added nearly 
100 more for you to

choose from.

Select the risk
presented by the

building or structure the
project is on.

We’ve added some text
that you can amend, to
make it relevant to your

project.



STEP 6

Maintenance Risks
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Here’s your
opportunity to address
risks that may remain
when the project is
complete within the

project Health &
Safety file.



STEP 7

Particular Risks

Page 9

The Principal
Contractors

Construction Phase
Plan must address any
of the ‘Particular Risks’
outlined in Schedule 3

of the CDM Regs.

It’s important to identify
any to help the PC

manage them on site.



STEP 8

Attachments

Page 10

Here’s your chance to
add any relevant

photos

You can add
documents to your
final PDF doc. i.e.
Summary of an

asbestos survey.
*Best not to add too

many large docs.



STEP 9

Confirmation

Your PCI is complete
and ready to send to

whoever needs it.

Job Done!
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email: info@arcal.co.uk
Website: www.Arcal.co.uk 


